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Sitzungsagenda


	Project:
	
	Project no:
	

	Project manager:
	
	Project owner:
	


	1. Agreement on objectives, agenda and results of the meeting


	2. Discussion of last meeting’s protocol


	3. Topics:

	· 3.1 ..................................

	· 3.2 ..................................

	· 3.3 ..................................


	4. Decision on the next meeting (time, place, agenda)


	5. Distribution of responsibilities until the next meeting with deadlines and responsible persons




	6. Miscellaneous
...........................................................................................
...........................................................................................
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